
SAMPLE ILLUSTRATION GUIDE TO ISSUE AN TAX INVOICE & FOREIGN 
CURRENCY TAX INVOICE: 
 
 
Step-1: Go to below link for extracting the ex-rate monthly: 
 
https://secure.mas.gov.sg/msb/ExchangeRates.aspx 
 
Step-2: Choose the option to download with the past month’s parameters: Eg: 
Jan-19 is the past month as at now (Feb) 
 

 
 
 
Step-3: Guidelines to use the Ex-Rate for GST: 
 

 
 



Step-4: In this case, the highlighted ex-rate 1.3465 in the past month’s last 
working day’s rate is applicable for Feb-19 foreign currency transactions & so on 
for the oncoming months. 
 

 
 
 



Step-5: Invoicing in foreign currency: 
 

 
 
Step-6: Information required in a Tax Invoice: 
 

 



 
Step-7: Invoicing in foreign currency: 
 

 
 
Step-8: Sample for Step-7: At least 4 decimal is required with option of lengthy 
decimals: 
 

 
 
Step-9: When you issue invoice as mentioned in Step-8, the Customer will have 
to follow the ex-rate as stated on your invoice and should not follow any other 
ex-rate which is an offence. That’s the reason, GST has made the Supplier to 
follow this as one of the requirements. 
 


